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	Job Description

	Job title:
	Principal Planning Policy Officer

	Contracting Council:
	South Holland District Council

	Service/ Function:
	Planning – Policy

This post currently operates within the SOUTH EAST LINCOLNSHIRE JOINT POLICY UNIT (JPU) which is a combination of the South Holland District Council (SHDC) and Boston Borough Council planning policy teams.

	Grade and Salary:

	Grade 6 (shared pay structure)

	Hours:

	37

	Reports to:

	Group Manager – Planning Policy

	Liaison with: 
(e.g. Officers, Councillors, Town and Parish Councils, Partners)
	Wide range of internal and external parties and organisations – including professional bodies and stakeholders. Regular engagement with staff, councillors, town / parish councils.

	Resource Accountability
	Financial 
	No

	
	Direct Reports
	No

	
	Physical and Information 
	Yes.

	Purpose of the job

	
To support the Planning Policy Group Manager in managing the business of the Planning Policy Team to achieve the priorities and objectives of the Council. To be the lead Officer in the preparation of evidence and development of supporting documents, policies and production of the South East Lincolnshire Local Plan.


	Key accountabilities (include responsibility for service users) 

	

· To assist with the preparation, monitoring and review of the South East Lincolnshire Local Plan and other plans and policies in accordance with the instructions and legal requirements of the South East Lincolnshire Joint Committee Strategic Planning Committee (the Joint Committee) and SHDC. 

· Contribute to the efficient delivery of Planning Policy by supporting the Planning Policy Team with the effective management of resources and by ensuring that opportunities for improving the service are maximized. 

· To undertake any planning-policy-related activities on behalf of SHDC which are outside the remit of the JPU (generally not amounting to more than half a day per week). 

· Work associated with the two activities above includes: 
· the preparation, monitoring and review of documents in relation to the production of the South East Lincolnshire Local Plan, taking responsibility for the management of specific projects and supervising the work of others where leading on SHDC planning-policy-related activities where appropriate, particularly in the absence of the JPU Manager/Group Manager; 
· organising site investigations, public consultation, and data collection, analysis and presentation for the purpose of assisting policy formulation and monitoring; 
· liaison with other SHDC sections and outside bodies as appropriate; 
· presenting, assisting and attending at Joint Committee, Steering Groups and SHDC committees and other meetings as may be required, including Local Plan examinations and 
undertaking duties relating to SHDC-wide projects in accordance with priorities and programmes. 

· Assisting the Planning Policy Group Manager in coordinating and prioritising the activities of the team, line managing and providing a coaching and mentoring role to junior members of the team, including the monitoring of quality of work output.

· Deputise for the Planning Policy Manager in their absence.

· Provide expert evidence as the Council’s witness at planning inquiries and Local Plan Examinations.

· Give professional advice to prospective applicants, and contribute to the development team approach.

· Contribute to reports for members, Strategic Management Team and partner working groups to consider on issues relating to the Planning Policy Team’s functions.

· Contribute towards performance management of the Planning Policy Team using business planning, performance review and team meetings.

· Making sure the Planning Policy Team offers a customer focused service and strives to be innovative in its search for continuous improvement.

· Promote positive communication across the organisation, encourage constructive relationships and develop staff feedback methods.

· Attend meetings as required (you will need to be flexible in working hours).

· Comply with the Council’s Constitution and policies.

· Perform any other relevant activities as required within the scope of the role.




	[bookmark: _Hlk65593886]Knowledge and Skills (include interpersonal/ communication skills and physical and mental skills)

	Essential:
· Extensive knowledge of planning legislation and experience of working within Planning Policy
· Track record of delivery of policy and plans, including negotiation, collaboration, and proactive working.
· Track record of positive working with a range of partners, stakeholders and fellow professionals
· Experience of attending local plan examinations, the Local Plan process and delivering a sound and adoptable Local Plan
· Experience of management and compiling a range of information, evidence and reports and experience of managing a diverse workload with competing demands.
· Decisive, able to make judgements based on a range of information. Able to problem solve complex matters and manage competing interests.
· Track record of workload planning, including own and those of others. Able to cope with a demanding workload and changing/competing priorities.
· Works in a creative and flexible way, forward thinking with a ‘can do’ approach and attitude. Focused on positive outcomes and delivery. Approaches tasks with a calm, unflappable manner, acting with diplomacy and tact. Builds relationships and persuasive, whilst respectful and acts with dignity.
· Committed to own development and progression of others.
· This role involves regular travel across a wide rural district, with multiple site visits on a regular basis, so the ability to independently and reliably travel as part of your daily duties is essential.

	Desirable:
· Wider understanding of and previous experience in relation to wider Planning discipline including policy development and development management
· Previous supervisory/staff management experience, including performance management, the management/use of data, contract management, understanding of budgets and the interpretation of financial data.
· Able to identify risks, and implement management/mitigation measures, including understanding of safe working practices for lone workers.
· Able to see short, medium and long term solutions.
· Experience and understanding of customer liaison and an awareness of service delivery requirements associated with the work of local government

	Educations/ Qualification

	Essential:
· Relevant professional qualification and sufficient post qualification experience to qualify for membership of the RTPI (or equivalent) or working towards combined with demonstrable evidence to demonstrate professional ability
· Able to demonstrate ongoing CPD.

	Desirable:
· Relevant Management qualification(s) or professional accreditation (such as ILM) or willing to undertake further training to achieve
· Chartered Member of the RTPI – or eligible for full status or equivalent membership
· Other relevant qualifications in similar professional disciplines such as Urban Design, Economics, Business Management, or Architecture.



	Physical/ Mental/ Emotional Demands

	There are limited physical demands associated with the post, the main physical aspects being office based duties and site visits.

Mentally, the post requires a high degree of initiative and independence. In addition, the post holder will be required to make difficult, and challenging decisions. The post holder will have a high degree of responsibility for managing their own and the workloads of others, as well as dealing with a wide range of potential professional and staffing challenges. The post holder will therefore require an appropriate degree of personal resilience and mental capacity to deal with challenging situations. Support will be offered by the AD Planning, DM Lead and other colleagues.

Occasionally emotional demands may be placed on the post holder as part of the requirement to support other staff in the service for example.

The post holder may be required to work flexibly across the service to create flexible capacity and resilience, as well as deputising for others. This may also include an element of work outside of normal hours as required to attend relevant events and meetings including travel to and from. The post will however benefit from the Councils wider agile working and flexible working initiatives.


	Working Conditions

	The post holder may be required to work flexibly across the service to create flexible capacity and resilience, as well as deputising for others. This may also include an element of work outside of normal hours as required to attend relevant events and meetings including travel to and from. The post will however benefit from the Councils wider agile working and flexible working initiatives. 



	General

	The job description is intended to serve as an indication of the character and general level of the post.  They activities are not in order of priority and they should not be considered as final or exclusive.  The list may be changed depending on the operational circumstances of the Councils.

As an employee you must comply with the Health and Safety policies and attend the compulsory Health & Safety training as and when requested.

You will be required to undertake any necessary training to enable you to perform your duties effectively.

Information security & data protection
You will be required to make yourself aware of, and work within, the General Data Protection Policies. Employees must ensure that functions are delivered in a manner compliant with the requirements of the General Data Protection Regulation 2018 and any other legal or professional standards of confidentiality and propriety.   Employees are individually responsible for any information in their care whether computerised
or manual.

Equal Opportunities 
The post holder must carry out his/ her duties with full regard to the Councils Equal Opportunities policy.

Safeguarding 
It is everyone's responsibility and all employees are required to act in such a way that always safeguards the health and wellbeing of children and adults at risk.  Familiarisation with, and adherence to, the appropriate organisational Safeguarding Policies and any associated guidance is an essential requirement of all employees as is participation in related mandatory/statutory training. 

Health and Safety 
The post holder must ensure that their duties are delivered in a manner compliant with corporate (and legal) health and safety policies and procedures.  All employees must familiarise themselves with and comply with the organisations, and their departmental, health and safety policies including departmental procedures and safe systems at work. 

Conduct
The public are entitled to expect the highest standards of conduct from all employees who work for Local Government and that their conduct should never be influenced by improper motives. Employees should always remember the responsibilities to the community they serve and ensure courteous, efficient and impartial service to all groups and individuals within the community. Employees are required to follow the Councils Contract Procedure rules and Financial Regulations in any financial transactions and other dealings on behalf of the Council. Employees should be aware of the content of the Code of Conduct and ensure that they always act within the Code. 

If the post holder does not understand how the above clauses affect them, they must ensure they seek clarification from their line manager as a matter of urgency. Equally, all managers have a responsibility to ensure that their team members understand their individual responsibilities regarding GDPR, Equal Opportunities, Health & Safety and Safeguarding.
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